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APPLICATION FORM
Please read the Guidance Notes for Applicants document before completing the application form.
This form should be returned to: recruitment@uwcatlantic.org
	POST DETAILS

	Post Title
	

	Closing Date
	



	PERSONAL DETAILS

	Last Name
	
	First Name(s) 
	

	House Name/Number 
	

	Street 
	

	Town/City 
	

	County/State
	

	Country 
	

	Postcode/Zip Code
	

	E-mail
	

	Primary Contact  number
	
	Alternative
Telephone Number
	

	UWC Atlantic has a responsibility to prevent illegal working and will conduct the necessary right to work checks before employment begins following Home Office guidance.
Successful candidates will be asked to produce original documents demonstrating an ability to live and work in the UK before their employment commences.
We hold a UK Visa and Immigration (UKVI) sponsorship licence and may be able to offer a certificate of sponsorship to preferred candidates to allow them to apply for a visa to work at UWC Atlantic.
This UKVI tool allows candidates to check if a visa is required: https://www.gov.uk/check-uk-visa Candidates who may require a visa to work at UWCA are encouraged to discuss their immigration status with UWCA to establish if the role they are applying for is capable of sponsorship. If your application is successful and you commence employment the copy of your identification documents will be retained on file.



	CURRENT OR LAST EMPLOYMENT

	Name and address of employer
	Job held
	Salary and Reason for leaving
	Start
Date
	End
Date
	Notice Period 

	
     
 

	
	     
	     
	     
	

	PREVIOUS EMPLOYMENT - Please start with the most recent and work backwards – continue on an extra sheet if necessary

	Name and address of Employer
	Job held 
	Salary and Reason for leaving
	Start Date
	End Date

	
    
	     
	     
	     
	     

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	GAPS IN EMPLOYMENT HISTORY - It is critical that you explain fully any gaps in your employment history - continue on an extra sheet if necessary

	Date From
	Date To
	Reason

	

	
	

	

	
	




	SCHOOL / COLLEGE / UNIVERSITY EDUCATION - Please enter details of all qualifications obtained. Please note that you will be required to bring original documents as proof of qualifications if selected for an interview.

	Name and Address of School / College/University
	From
	To
	Qualifications
	Grade

	   
	     
	     
	     

	     

	 
	     
	     
	    

	   

	
	     
	     
	     

	     

	
	     
	     
	     

	     

	
	     
	     
	     

	     



	TRAINING - Please give details of other courses which you have attended in the last 5 years which you consider relevant to this post. 

	Name of Provider
	Dates Attended
	Name of Course

	     
	     
	     


	
	     
	     


	

	     
	     




	MEMBERSHIP OF PROFESSIONAL BODY

	Professional Body
	Grade of Membership
	Date Obtained

	

	
	

	   

	     
	     

	    

	     
	     




	[bookmark: _heading=h.bs44qjt84raj]REFERENCES
Your 1st referee must be your current or last employer – (if you have one).
Please note that references are not accepted from relatives or friends. If you are a school or college leaver, please give the details of your Headteacher or Tutor.

	 
	Reference 1
	Reference 2 

	Name
	    
	   

	Employer's Name
	
	

	House Name / No
	     
	     

	Street
	  
	    

	District/ County / State
	     
	     

	Town/City
	     
	     

	Country
	
	

	Postcode/ Zip Code
	     
	     

	E-mail
	     
	     

	Position
	     
	     

	Telephone Number
	     
	     

	Please state your relationship to the referee:
	     
	     








	UWC Atlantic values diversity as a source of strength. How would you contribute to the diversity of UWC Atlantic?  (400 Words)

	
















	Please give an example of a time when you recognised that the systems or structures in place exacerbated inequalities. What did you do? What changes did you make? What did you learn from the situation? (400 words)

	
















	SUPPORTING INFORMATION (Maximum 1200 words)

	Please pay particular attention to this section. This is the most important part of your application, as it is where you tell us what makes you the right person for this job. Your application will be judged against your skills, experience and attributes,  in relation to those set out in the job description and person specification, and how you illustrate how they enable you to undertake the key responsibilities for the role. 
Please take time to set out your evidence accordingly, illustrating with examples as appropriate,  showing how your knowledge, skills and relevant experience will enable you to be successful in this role. You may draw in evidence from outside of work settings or employment, should you wish.  
IF THIS SECTION IS NOT COMPLETED YOUR APPLICATION WILL NOT BE CONSIDERED

	




















































	GENERAL

	Where did you find out about this vacancy?
	· LinkedIn
· Other Social Media
· Publication
· Indeed
· UWC Atlantic Website
· Other, please specify


	Do you have any relationship or connection with any other employee, student or trustee of the College?
	· Yes
· No

	If you answered yes to the previous question, Please state their name, your relationship with them and their position within the College.



	Are there any other circumstances, relationships, or interests not already declared that could reasonably be perceived as a conflict of interest?
	· Yes
· No

	If you answered yes to the previous question, please give details.



	Do you have any business or other interests including membership or affiliation of any political or other organisation which would cause real or observed conflict with the duties and responsibilities of this job?
	· Yes
· No

	Do you have sole use of a car? (If needed for the role) 
	· Yes 	
· No

	Do you hold any of the following (only complete if essential or desirable for the role applied for):

	Full Driving Licence
	· Yes
· No

	HGV or PSV Licence
	· Yes
· No

	Do you have any endorsements or points on your licence?
	· Yes
· No

	Convictions
	Have you ever been convicted of a criminal offence
· Yes
· No
	Have you ever been the subject of an investigation or enquiry by the police of local authority in relation to a child or children?
· Yes
· No

	
	If you have ticked yes to either of the questions regarding convictions, please provide details on a separate sheet or covering email.

	Criminal Convictions- Rehabilitation of Offenders Act 1974 - Disclosure of Criminal Convictions

	UWC Atlantic is committed to safeguarding and promoting the welfare of children and young people and all employees are expected to share this commitment.
All applicants who are offered employment (whether teaching or non-teaching) will be subject to an Enhanced Check for Regulated Activity from the Disclosure and Barring Service before the appointment is confirmed.  This will include details of cautions, reprimands or final warnings, as well as convictions.
This means that you are required to declare any convictions or cautions which you may have, even if they would otherwise be regarded as ‘spent’ under this Act, and any cautions or bind-overs and any prosecutions pending against you.
Failure to disclose this information could result in disciplinary action or dismissal.  Any information will be treated in complete confidence.  Details of any convictions or cautions should be provided in a sealed envelope addressed to the Head of Human Resources, marked CONFIDENTIAL, and enclosed with this application.
I have read the above notes on criminal convictions and agree to an Enhanced Check for Regulated Activity from the DBS being made if I am offered the job for which I am applying.  I understand that the job is covered by the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975) and, consequently, no criminal conviction may be considered ‘spent’. 
 I confirm that:
· I do not have any criminal convictions or cautions.
· I am not on a Barred List or disqualified from working with children.
· I am not subject to sanctions imposed by a regulatory body, e.g. the Education Workforce Council.



	DISABILITY 

	UWC Atlantic recognises barriers in society can disable people who have impairments, or health conditions, who are neurodivergent or who use British Sign Language. We are a Disability Confident Employer and operate a Guaranteed Interview Scheme, guaranteeing an interview to disabled people if they meet the minimum, essential requirements for the post applied for.  Please indicate below if you are requesting a guaranteed interview under this scheme: 
· Yes 
· No
We are committed to removing barriers in the recruitment process so that all candidates can perform at their best.
Recruitment adjustments can be made at any part of the recruitment process for candidates with an impairment or health condition, who are neurodivergent or who use British Sign Language. Please contact recruitment@uwcatlantic.org to discuss any adjustments. 
If you would like to complete our Equality and Diversity monitoring form, please do so here (Optional)

	

	DATA PROCESSING

	I agree that any offer of employment by UWC Atlantic is subject to satisfactory evidence of the right to work in the UK, verification of identity and qualifications, satisfactory references and health questionnaire, and medical and police clearance (where appropriate). 
In accordance with the General Data Protection Regulations, it is agreed that UWC Atlantic may hold and use personal information about me for personal reasons and to enable the organisation to keep in touch with me. This information can be stored in both manual and computer form in accordance with the Privacy Policy on the website.  

	DECLARATION

	I certify that to the best of my knowledge, the information given on this form is correct and true.  I understand my application may be rejected or that I may be dismissed for withholding relevant details or giving false information. I also understand the information I have provided may be subject to checking.  

	Signed:


Date:

This form should be returned to: recruitment@uwcatlantic.org
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